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To standardize laboratory staffs and students conduct
BTG Scope
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Applicable to all laboratory staffs and students
ERVERURE  Standard operating procedure

3.1 AX#E# Equipment Management
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The operation staff must be well aware of the equipments performance and
operation procedure before they start to operate. The new staff must operate the
machine under the guidance of trained staff.
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The laboratory personnel must control the machine’s running and maintaining as
stated in the Operation Instruction. Once find out unusual performance, we must
report to the lab’s leading head and inform the Engineering Department to schedule
the maintenance.
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The laboratory personnel must keep the equipment clean and keep away from the
corrosive liquids like strong acid and alkali. The position of the equipment must be
far away from insecured sources like water, fire, gas and etc.

3.2 SEISEZ IR The Placement of the Lab Medicine
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Distinguish medicine’ acidity, photophobism, flammability and toxicity according
to their MSDS.
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The acid-base or incidental chemical reaction medicine must be positioned
separately.
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The nonlightproof medicals should be placed in dark.
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The flammable medicine should be kept in air-conditioned room.
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The toxic medicine must be kept by lab’s leading head alone.
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Use hairbrush with soap and detergent to wash first, and use tap water and distilled
water in order to clean.
3.4 AEIEEFYIR I Domestic Waste Disposal
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The domestic waste needs to dump into the right garbage bin according to the
regulation.
3.5 #%)Il Training
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Qualifying safety training system
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Only trained staff can start to work.




